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1.06mme nosoxenus

1.1.Hacrosimee ITonosxkenue o [OpsA/IKe paccMOTpeHust obparieHuii rpaxnaan B MZIOY «Jlerckuit
can No51 «Yebypamkay (maee — MJIOY) paspa6otaro B cooTBeTcTBHH ¢ DeepatbHBIM 3aKOHOM
or 02.05.2006 Ne 59-®3 «O TIOpsAZIKe  pacCMOTpeHHst  obparnenuit rpaxnan  Poccuiickoii
Denepanuuy.

1.2. TTonoxenuem PETYIHPYIOTCS IPABOOTHOIIEHHS, CBA3AHHEIE C peanusanuei rpaxianuHom Pd
3aKpeIUICHHOTO 33 HHM Koncturynmeit P® npasa oOpawmieHus B  oprambr MECTHOTO
CaMOYTIpaBIICHHs,  YCTaHABIMBACTCS MOPAI0K  paceMOTpenns  o6patieHnii rpaxiaH B
aIMHHHCTpauuio MJI0V,

1.3. Opranmsauus paGorer ¢ OOpalleHUsIMH TpaXkian B aIMUHHCTpauuio MJIOY Benetcs B
cootsercteun ¢ Koncturymmeir P®, « DenepanbHbIM 3aKOHOM OT 02.02.06 r. Ne 56-®3 «O
TOpA/IKe pacCMOTpeHHst 06 paIeHuiH rpaxzan POy, Yerasom MJIOV u HacTosmuM [Tomoxenuem.
1.4. Vcranosnennsrii Hacrosmum Ilonoxenuem nopsiox PacCMOTpeHus obpamenuit rpaxian

YUPEKICHHIA, OpraHu3anu, NPeANpPHSITHH, NOAIMHCAHHBIX UX PYKOBOIHTEISIMH,
YIOTHOMOYEHHBIMH Ha TO JIHLIAMH, KOTODPBIC paccMaTpHBAaIOTCS B TIOpSIZIKE, YCTAHOBICHHOM Jist
o01el Koppecon eHmy.

1.5, Ycranonenusri HacTosmmM [lonokenunem TTOPAZIOK  paccMOTpeHHst o6patenuii rpaxiaan
PAclpoCTpaHAETCs Ha PABOOTHOIICHHS, CBA3AHHBIE C PaCCMOTpEeHHEM oOpatennit HHOCTPAaHHBIX
TPaiK1aH v M Oe3 rpaxaaHcTsa, 3a HCKIIIOYCHHEM CIIY4YaeB, YCTAHOBJICHHBIX MEXK/[YHApOIHbIM
norosopom Poccuiickoii ®enepannn wim (benepanbubvM 3akomHOM.

/MY, B KOMIIETCHIIHIO KOTOPBIX BXOIHT PCIICHHE MIOCTABIICHHBIX B O6palenHe BOITPOCOB,

1.7. Anmunucrparms MJIIOY cucremarnyecku aHaM3UpYeT M 0606maer o6pamens rpax<aas,
COACpXKAIIAECS B HHX KPHTHYECCKHe 3aMEYAHHS, ¢ Lembio CBOCBPEMEHHOI0 BEISBIIEHHS W
YCTPAHCHHS IIPHYMH, IT0POXKITAFOIIIX HApYMICHHE 1paB M OXPAHSEMBIX 3AKOHOM HHTEPECOB



2. IlpaBo rpaiaH Ha obpameHue

2.1. I'paxnane HMEIOT TPaBo obpamarscsl JIMYHO, B yCTAHOBJIEHHOH dopme, a TaKKe
HATIPABJISTH MHIMBHIYAIbHBIC 1 KOJUIEKTHBHBIE THCHMEHHBIE OOpalCHHs B ATIMUHHCTPALIHIO
MJIOY 1160 JOIKHOCTHBIM JIMIAM.

2.2, T'paxjane pealu3yloT npaso Ha obpammesne cBOOOIHO H 106GpOBONIBHO, HE Hapyllas
ripas ¥ cBOOO/IBI APYTHX JIHIL.

2.3. ®opwma obparieHns rpaxiaHaMi BEIOMpPAETCs CaMOCTOATEIBHO.

2.4, PaccmoTpenue obpalnenuii rpaxian oCyIecTBseTCs OECIIATHO.

2.5. Ilpu pacCMOTPEHHH obpalrenus B aIMHHHCTPALHIO MJIOY rpaIaHiH HMECT IpaBo:

- NIPEJICTABIIATH JOMOJTHATEIBHEIC JIOKYMEHTBI M MaTepHallbl, 60 obpamarbes ¢ MpockOoi
06 ux ucTpeboBaHUH.

- 3HAKOMHTBCS C JIOKYMEHTAaMH H MaTepruaiamMi, KacAIOMMMHCS PACCMOTPEHHS OOPAICHH,
eCNM 9TO He 3aTparmBaeT 1pasa, cBOGOIB! M 3aKOHHBIC MHTEPECHI APYTUX JIMIL, ECJIH B yKa3aHHbIX
JOKYMEHTaX M MaTepuanax He COJIepXKATCS CBEJICHHS, COCTaBIIAIOMINAE roCyIapCTBEHHYIO HIIH
WHYIO OXpaHseMyto (eneparbHbM 3aKOHOM TalHy.

- MIoJIydaTh TMCBMEHHBIH OTBET TIO CYIIECTBY MOCTaBICHHBIX B obpallieHie BOTIPOCOB, 32
JCKITIOUEHHEM CITydaeB, yKasaHHBIX B n.n.5.4, 5.8 HaCTOSILETO [TonoxeHus: YBEIOMIICHHE O
repeajpecarud  MHCBMEHHOTO oOpaleHnss B TOCYAapCTBCHHBIC OpraHbl, OpraH MECTHOTO
caMOYTIpaBJIeHHst WK JIOJDKHOCTHOMY MMIly, B KOMIICTEHIHMIO KOTOPBIX BXOIHT peleHHe
[OCTABJICHHBIX B 00palieHHH BOMPOCOB.

- obpamarbesi ¢ sxanoGolf Ha TpPHHATOE 10 OOpamICHHIO PELICHHAC WIH JEHCTBHE
(Ge3neiicTBIE), @ TAKKE C 3asBICHHEM O TIpEKpaIeHAN PACCMOTPEHHUA oOpatieHus.

3. TpeGoBaHusi K NHCLMEHHOMY 00palIeHNI0

3.1. B mnucbMeHHOM OOpalleHHn TPAKIAH B 06sg3aTeTbHOM  TIOPSIKE  YKa3bIBACTCH
HauMeHOBaHHe OPTaHN3aIiH, JTH00 pamunEst, AMsI, OTHECTBO COOTBETCTBYIOIIETO JOIKHOCTHOTO
JIMIIA MM ero JIO/DKHOCTh B aJIMUHACTPALHH MJIOVY, a Takxe CBOIO (pamuimio, UM, 0TICCTBO,
[IOYTOBBIHA ajpec, MO KOTOPOMY AOJKCH GBITH HAIPABICH OTBET, YBEIOMIICHHC rniepeajipecaliy
oGparennsi, H31araeT CyTh MPeUIOKEHIA, sasiBJICHMS WM KaT00bl, CTABAT JIMYHYIO MOIITHCH U
Jiary.

32. B ciydae HEOOXOAMMOCTH ‘B TMOATBCPAICHHC CBOMX JIOBOJOB TpPaXIaHWH 10
[HCBMEHHOMY OOpAIlCHHIO MPHIIAracT JOKYMEHTBI ¥ MaTepualbl JTHO0 WX KOTHMH, KHHKKH H
OPHTHHAJIBI HHBIX JIOKYMCHTOB, IPUTOKEHHBIE K 00palICHASM, BO3BPALIAIOTCA 3AABUTEIAM 110 HX
pockOe.

3.3, OOGpamenue, MOCTYNHBIICE B Anmuarctpamuio MJIOY 1o MHPOPMALTHOHHBIM
cucreMaMm  00Iero IMoJb30BaHMS, MOVICKHT PAacCMOTPEHHIO B  TIOPSIKE, YCTAHOBICHHOM
gactosmmM [1010KECHHEM.

3.4, ['paIaHWH HAMpaBiserT CBOE MHCHMEHHOC obparenne HETMOCPEACTBEHHO Ha HMS
sapeayromero MJIOY wmim ero jaMecTHTeNell, B KOMIIETCHIIMH KOTOPBIX BXOIHT pCIICHHC
[TOCTABJICHHBIX B 00paIllCHUH BOIPOCOB.

3.5. [IucpmeHnHOE 00palICHHE MOVICHKAT 00A3aTeTbHOM PErHCTPAIlHH B TCUCHAC TPEX JTHEH
¢ MOMEHTa TocTymieHHs. Bce TOCTyraiomue B anmuancrpairio  MJIOY  mUCEMEHHBIC
obpanieHus TpayKJIaH MpHHUMAIOTCL, VUMTHIBAIOTCH, PETHCTPUPYIOTCS. PerucrpaliOHHBIH HHICKC
o6paleHnsl TPaX/IaH yKaspBacTCs B IMHCHMCHHOM oGpaleHiH, KOTOPBI CTABUTCA B HHIKHEM
[IpaBoM YIJIy MEPBOTO JIHCTA.

3.6. TTchMa IrpaXkIad ¢ MOMETKOH IHYHO» TOCIe TPOYTCHHA aj[pecaToM, B ciiyyae, eCli B
HMX CTaBSITCS BONPOCH, Tpelyrolme OQHIMATBHBIX OTBETOB, TIlepesatoTes Ha PErHCTPalnio B
YCTAHOBJICHHOM TOPSJIKE.

3.7. TIuchMeHHOE OOpalleHre, COJEpHKaliee BOTPOCHI, PEUICHNC KOTOPBIX HE BXOJHT B
xomrerermto agmuauctpanni MJIOY, MOLTEKHUT NMEPECHUIKE B TeueHHE CEeMH JHEH €O JHH
perucTpanyn B COOTBETCTBYIOIIMH OPraH MM COOTBETCTBYIOWIEMY MOJDKHOCTHOMY JIMIly, B
KOMTIETEHIMI0 KOTOPOTO BXOIHMT PEIICHHE IOCTABJICHHBIX B oOpaleHln  BOMPOCOB, €
yBEJIOMJICHHEM TPAXJaHHHA O Tepealpecariy ero OOpamieHWsi, 338 MCKIIOUCHMEM CIIyHad.
yKa3aHHOTO B ILIL 5.4, 5.8 macrosimero IonoxkeHus.



3.8. 3ampernaercs HarpaBisiTh aJI00Bl TP&KIaH HA PAacCMOTPEHHE TCM JIOTDKHOCTHBIM
mnam apvuaEeTpai MJI0Y, pemenne nik neiicTBue (Oe31eHCTBHE) KOTOPBIX obKaIyeTCH.

4. PaccMoTpenne odpameHuii rpazkaaH, MOAr0OTOBKA OTBETOB

4.1. OGpaieHne, TMOCTYIMHBIICE saseqytomemy MJIOY, TOLIEHKAT 00s13aTEIILHOMY
PaccMOTPEHHIO.

42. Yuer, peructpaims, XOJI PacCMOTPEHUA ofpamenust TPKAAH OCYLIECTBIIIOTCS
3aBeLYIOLIIMM € 3aHECCHHEM B KypHAIl | KapTOUKY JMYHOTO MpHUEMA.

4.3. 3asenytonmit MJIOY:

. oBecrieunBaeT 00BEKTHBHOS, BCECTOPOHHEE H CBOEBPEMEHHOE PACCMOTPEHHC oOpatneHus,
B cITydae HeOOXOAMMOCTH — | C y1acTHEM rpakJIaH1Ha, HAT[PABUBILETO oOparteHue;

- 3ampamvBacT HEOOXOIMMBIE JUIA paccMOTpeHHs 00paIeHus TOKyMEHTBI 1 Marepuaisl B
JpYTHX OpraHax M y Ipyrux peATPHATHH 1 opraHM3aiyil ropoja, 3a MCKIOUCHHEM CYyJIOB,
OpraHoB JIO3HaHHS U OPTaHOB TIpeBAPHTENIBHOTO CIIECTBH;

- TPUHUMAET MEPbI, HANPABICHHBIC Ha BOCCTAHOBJICHHWE WITH 3aIUMTy HAapyMICHHBIX IPaB.
cBOGOJL M 3aKOHHBIX HHTEPECOB IPAKIAHHHA,

- aeT MMCHMEHHBIE OTBETHI 10 CYIIECTBY MOCTABICHHBIX B o0OpallleHuH BOTIPOCOB;

- yBEIOMIISIET IPaXKIaHWHa O HATPaBIEHHH €ro oOpameHus Ha pAcCMOTPEHHE B JIPYroOH
OpraH WK ApyTHe TPEANPHITHS 1 OpraHH3aliH rOPOJa B COOTBETCTBAM € HX KOMIIETEHITHEH.

4.4, VYvupexIeHHs, TNpeINpHATHI | opraHMsalii pafioHa 10 HarpaBlICHHOMY B
YCTAHOBIICHHOM TIOPAIKe 3arpocy sagenytomero MJIOY, paccMaTpHBAIOMICTO obpartieHue,
oGsanbl B TeueHne 15 jHell MpefoCTaBIATH JOKYMCHTEI ¥ Marephaibl, HEOOXOMUMBIC JUIs
paccMOTpeHHs 0OpalleHAs 3a MCKIIFOUEHHEM IOKYMEHTOB ¥ MarepHajioB, B KOTOPBIX coaepxKaTcs
CBeJICHHS, COCTABISIONINE TOCYapCTBEHHYIO HITH oxpaHsiemyio (ezepaabHbM 3aKOHOM TaifHy,
JUISt KOTOPBIX YCTAHOBIIEH 0COOBIH TIOPSZIOK TIPEIOCTABIICHHUS.

4.5. Orpersl Ha OOpalleHHs TpaxaH, NPHCIAHHBIC HA ums 3asenytomero MJIOY,
roTOBSITCH Ha OGnaHKe YYpekKACHMs 3a TOIMIMHCHIO saseaytomero MJIOY u perucTpupyioTes B
KypHae.

4.6. OTBETHI IOIDKHBI COEPKATh KOHKPETHYIO H HETKYIO HHMOPMALIMIO TIO BCEM BOTIPOCAM,
[TOCTABJIEHHBIM B 0OpalleHUH TPaXIaH. Ecni 3asBATENIO JaH OTBET B YCTHOH Qopme, TO B
Marepuaiax, MPUIOKEHHBIX K ofpamenuio, JAOKHO OBITH TO  YKAa3aHo. Ecmu  naercs
NMPOMEXKYTOUHBIH OTBET, TO YKa3bIBACTCAH CPOK OKOHYATENBHOTO PEIICHH [OCTABJIEHHOIO
BOITPOCA.

4.7. OTBETHI, MOATOTOBJICHHBIC HA OCHOBAHHH IPAaBOBBIX JIOKYMEHTOB, JIOJDKHbI COJEPKATE
pPeKBU3HTBI 3THX JIOKYMCHTOB C yKa3aHHEM JaThl 1 HAWMEHOBAHHUA.

4 8. OTBeT Ha KOJIEKTHBHOE 0OpaIieHne OTIPaB/IsHeTCs Ha HMS MIEPBOTO TOATHCABIIET0 €ro
JIHLLE, €CITH B IIACHME He OTOBOPEHO KOHKPETHOE JIHIIO, KOMY HAJUICXKHT JaTh OTBET.

4.9.01BeT Ha 00pallEeHKE, MOCTYITHBILICE B Anvuaucrpamuo MJIOY mo nHGOpMAHOHHBIM
crcreMaM  0OIero [OJB30BaHMs, HampaBsieTes 10 [IOYTOBOMY @Jpecy, YKa3aHHOMY B
o0palcHHH.

4.10. OGpameHns Ipax/aH MOCIe MX PacCMOTPEHHA WCTTOJIHATEIIIME BO3BPAIAIOTCs CO
BCeMH OTHOCSIIIAMICS K HHM MaTepHalaMH 3aBeIyIOIETo MJIOY, koTopsiii GopMupyeT Jeia, B
ToM UHCTE ¢ OTBETOM 3asBHTENIO B Cllydae, CCIH IaBaliock nopydeHne HHGOPMHUPOBATE
PYKOBOJICTBO O PE3yJIbTATAX PACCMOTPEHHS.

4.11. B MJIOVY ycraHaBIHBacTCHA CIEAYIOMK TIOPSIOK BU3HPOBAHMS MOArOTOBJICHHEIX
OTBETOB HA OOpAIIEH s TPAX/IaH 3a MOIMUCHIO 3aBCIYIOMICTO MJIOV u ero 3amMecTHTeNCH:

- Ha BTOPOM JK3EMILISPe OTBETA 3asSBUTEIIO B JICBOM HIDKHEM YTy yKa3eBaercs Gpamuims
A TOINHCH MCTIONHATENS, HOMEP €ro CyxeOHOro tenedoHa, @ TAKKE MPOCTABIAIOTCH BH3BI
PYKOBOJIMTEJIEH, yIaCTBOBABIINX B MOATOTOBKE oTBeTa, ¢ pactuppOBKOi pamMuIIHi.

- Ha KaXJIOM OGDAIIEHMU TOC/E OKOHYATeIBHOTO PCUICHUA M Cro WCITOTHEHHUS JIOIDKHA
GuITh OTMETKA 00 HMcHojNHeHMM «B jemo», jata W JIHHHAs TOAMHCH JIOJIKHOCTHOTO  JIHILLA,
npuHsBIEro 510 peuienne. IIpenoxeHus, 3ass/IcHud 1 #a/100Bl, KOIIMKA OTBETOB HA TPaKIaH
(opMHUpPYIOTCA B €10 B COOTBETCTBHH € YTBEPIKICHHOI HOMEHK/IATYPOH J1e71.



5. IMopsi/tok paccMOTPeHHs! OTAeIbHBIX o0pameHui

5.1. OGpamienus Tpak/1aH, MOCTYMHBIIHEC 3aBCIYIOMEMY MJIOY 13 CpeacTB MacCOBOH
uH(OpPMAIMH, PACCMATPUBAIOTCS B TOPSAKE W CPOKH, PEIYyCMOTPEHHBIE  HACTOALINM
[TonoxeHHEM.

52. B ciydae ecid B THCbMCHHOM obpalleHuH He yKazaHa (GaMuius TpakIaHWHd,
HanmpaBUBIIEro OOpalleHHe [IOYTOBBI ampec, M0 KOTOPOMY JOIDKEH OBITh HATPABICH OTBET,
oTBeT Ha oOpalleHHe HE JlaeTcs 3aBelyOIHM MJIOV, mpHHHUMAeTCs PEIICHHE O CIHCAHHH
nannoro obparieHus «B geno».

53. Fcan B ykasawHOM OOpallleHHH COJEPXKATCS CBCACHHA O MO/IrOTABITHBAEMOM,
COBEpIIAEMOM HIIH  COBEPLICHHOM TIPOTHBOTIPABHOM  ACHHIH, a TaKKe O JIMIE, €ro
[10/IrOTABJTHBAIOIIEM, COBEPILAIOIIEM HIIH COBEPIIHBIICM, obpalueHne TOTIEKAT HAMPABJICHUIO B
OpraH B COOTBETCTBHH C €T0 KOMTIETEHIHEH.

5.4. ObpatneHue, B KOTOPOM 00XKalyeTcs cyneGHOe pellieHre, BO3BPAINaeTes rPaKAaHIHY ¢
pa3bACHEHHEM TIOps/IKa 00KaToBaHus 1aHHOTO cy1e0HOTO PEeLICHHS.

5.5. Ilpu TOJIy4EHHH THCHMEHHOTO obpaleHus, B KOTOPOM COJEPXKaTcs HEUCH3YPHBIC,
0CKOpOHTEITbHBIE BRIPAXKEHHS, YTPO3bI JKH3HH, 3T0POBLIO HITH MMYIIECTBY JIOJKHOCTHOTO JIHIIA, a
raKoKe WIEHOB €r0 CeMbH 3aBEIyIONMil BIPaBe OCTABATH OOpaIleHHE 0e3 oTBeTa Mo CYIIECTBY
TOCTABJICHHBIX B HEM BOIMPOCOB M COOOMIMTH TPaK[IaHWHY, HAlpaBHBIICMY obpaieHue, o
HEJI0MYCTUMOCTH 3JI0yTIOTpeOIeH S TIPAaBOM.

5.6. Pemenyue O CHHUCAHMH JaHHOrO obpameHus «B 1eno» W HanpabiCHAX coob1IeHHS
JAgBATENIO0 O HEIOMYyCTHMOCTH 3I0YNOTPeOIeHHs MPaBOM MPHHAMACTCS H I10/IITHCHIBACTCS
sapeayroumM MJIOY niu 3aMeCTHTENIEM.

5.7. B ciyuae, eciid TEKCT MHChMEHHOTO obparieHus He TOJUIaeTCst MPOUTEHHIO, oGpareHue
He TIOJUICKHT HATIPABICHUIO HA PACCMOTPEHHE M OTBET Ha HETO HE NACTCA. 3agBuTeI0 00 ITOM
coobmaercs, ecid ero (amMuiis M TOYTOBBIA aJpec MOMMAIOTCH IMPOTTEHHIO. Pemenue o
CIIMCAHWM JaHHOTO oOpameHus «B jeno» u COOOWICHHHM 3asBUTEIIO TPHHAMAIOTCH  H
[1O/IITMCHIBAIOTCS 3aBEIYIOLIMM HITH 3aMECTUTEIICM.

5.8. O6pateHus TpajkIaH, MOCTYHBIIHE OT OJIHOTO M TOTO JKE JINLA IO OJTHOMY M TOMY XK€
BOTIPOCY, €CJIM CO BPEMEHH IM0JauH IEpBOro oOpallleHHsi WCTEK YCTAHOBJICHHBIH HACTOSALIAM
[ToOKeHHEM CPOK PACCMOTPEHHS HIIA 3asABHTENb HE COrTIACCH C MPUHATBIM 10 €ro obpalieHHIo
peleHreM, CUMTAIOTCS TTOBTOPHBIMH,

5.9. Ilpu paGoTe ¢ TMOBTOPHBIMH OOPAIICHUAMH ACTONPOU3IBOAUTEIE (hopMHpYeT JeNo ¢
yIKe MMEIOIHMHUCS JIOKYMEHTaMH 110 oOpameH M JaHHOTO 3asBUTEIA.

5.10. He cumTaioTCs MOBTOPHBIMH OOPAIIIEHHS OTHOTO M TOTO K¢ 3asABHTENIA, HO 110 pasHbIM
BOTIPOCAM, @ TAK)KE MHOTOKPATHBIC — 110 OHOMY H TOMY 3KC BOTIpOCY B ciy4ae, eClIi TPUYHHEL,
110 KOTOPHIM OTBET I10 CYIIECTBY NOCTABJICHHBIX B oOpaIleHHH BOMPOCOB HE MOT OBITH JaH, B
[oCTe/yIOMeM OBLTA  YCTPaHEHBl, TP@XIaHMH BIpaBe BHOBb  HAlpPAaBUTH obparteHne
3apenyromemy MJIOV.

5.11. B ciyuae eciu B NHCHMEHHOM OOpAIICHHH TPAXJIAHWHA CONCPKUTCA BOTPOC, Ha
KOTOpBIH €My MHOTOKPATHO JaBalHCh THCHMCHHBIC OTBETBI 10 CYIICCTBY B CBS3M C paHee
HaINpaB/JIeHHBIMH OOpAIICHUSIMH, H TIPH 9TOM B ofpalleHuH He TPHBOJIATCS HOBBIC JIOBOIBI HIIH
obcrosirenbeTBa  3apeayrommit MJIOY  Brpase NpPUHATE PCIICHAC O 0e30CHOBATEIIBHOCTH
odepeHOro OOpAeHNs W TPEKPAICHHH TEPENUCKA ¢ IpaIaHAHOM. O HaHHOM peIIECHHH
yBEJOMJISICTCS TPAXKIAHWH, HAlPaBHBIIHH obpauieHue.

5.12. B ciiyuae eciii OTBET 110 CYIIECTBY MOCTABJICHHOIO BOIIPOCA B o0panieHuu HE MOXKET
ObiTh aH 0e3 pasryalieHds CBEJICHHH, COCTABIAIONIMX OXpaHIEMYIO (enepambHBIM 3aKOHOM
TaitHy, rpaIaHNHY, HAIPABUBIIEMY OOpalIeHNe, COO0IMAETCs 0 HEBO3MOKHOCTH 11aTh OTBET 110
CYIIECTBY B CBSI3H C HEIOTTYCTHMOCTBIO PAsIyIAIIeHHs yKa3aHHbIX CBEJICHHIA.

6. Cpoku paccMoTpeHHsi 00pameHnii 0 yBe1oMIIeHne 3asiBHTeEJIe
6.1. Obpamenusi, MOCTYIUBIIME 3aBEIyIOMEMY MJIOY, paccMaTpHBaiOTCs B CPOK 110

ONHOFO MeCAa €O MHS WX DErMCTPald, €ClM WHOH CpPOK (MEHBUIMH) HE YCTAaHOBJICH
pykoBojuTeneM JmGo ero 3avecrutenem. OOpamenus, He Tpebylouue JIONOTHATEIEHOTO




W3yueHuss W TPOBEPKH, PaccMaTpHBAIOTCA GesoriarateabHo. O pesysibTarax pacCMOTPEHHA
YBELOMIISIIOTCS 3asBHTEIIH.

6.2. B MCKJIIOYHTENBHBIX CIIYdasx PYKOBOAHMTENb BIIpaBe IPOIJIUTH CPOK PaCCMOTPCHHA
oGpammenust He Gomee wem 3a 30 jHEH, YBEAOMHB O TPOUICHHH CpOKa €ro paccMOTpEHHs
rpaj/IaHWHa, HAPABHBIIETO OOpaleHKe. IIposuteHre cpoka OPOPMIISETCS] UCTIOIHATENISAMH HE
VCHee qeM 3a IISTh AHEH /10 HCTEeUCHHs CPOKa PACCMOTPEHHSI OOPAIICHHUSL.

7. Opranu3anusi padoTsl 110 JHIHOMY NPHEMY I'DAKIAH

7.1. Tpaduk ¥ TOPSANOK IJMYHOTO TMpHEMa TIpaxiaH B MJIOY ycTaHaBIMBacTCS
PYKOBOJIUTEIIEM.

7.2. Tlpu NOWYHOM TMpHEME TPAKIAHWH MNPEABABIACT JOKyMCHT, YIOCTOBEPSIOIHH €T0
JIMYHOCTb.

7.3. Tlo BompocaMm, He BXOJSIIMM B KOMIETEHUHMIO 3aBEIyIOUICTO MJIOY, 3asgBUTENSAM
PEKOMEH/LyeTCsl 0OPaTHTHCS B COOTBETCTBYIOIIME OPTaHbl, yIPEKICHHA, OpraHu3aluy.

7.4. Bo Bpems 3alycd Ha TIPHEM 3aBElYIOUIMH 3alOJNHSCT KApTOUKy JIAHHOTO npuemMa
rpaxiannHa ((popma npuiaraeTcs), B KOTOPYIO 3aHOCHTCS cojepkanue o0panieHus Tpax/IaHuHa
Ha THYHOM TTPHEME, 8 TAK)KE PE30JIHOLHS BEAYIIEro MPHEM, C MOpYHCHICM JIOJDKHOCTHOMY JIMILY.
[Ipy HeOOXOAMMOCTH TpakIaHaM MPEIaraeTcs H3TOKUTE CyTh BOIpOCa B MHCBMEHHOM BHJIE.
[IHchMeHHOE 00palleHRe B 9TOM CiIydae PErHCTPHPYETCS W pacCMaTpUBacTCs B YCTAHOBJIIEHHOM
MOPSAZIKE, @ B KAPTOUKE JEIACTCs OTMETKA «OcTaBICHO 3asABIIEHHE) U JaTa PErHCTPaIiy.

7.5. B ciiydae eciii H3JI0XKeHHbBIE B yCTHOM obpateHiH (akThl 1 00CTOSTETBCTBA ABISIOTCS
OUCBHIHBIMA W HE TPeOYIOT JOMOJHHMTEIBPHONH NMPOBEPKH, OTBET Ha obpaieHue ¢ coriacus
IpaKIaHWHA MOKET OBITh JIaH YCTHO B XOJIE TUYHOTO MPHEMA, O HeM JIeAaeTCs 3aIiCh B KAPTOYKE
JIMYHOTO TpHeMa IpakIaHiHa. B OCTABHBIX CIyHasX HacTcs TTHCHMEHHBIH 0TBET TI0 CYILIECTBY
[10CTABJICHHBIX B 00OpaIieHHH BOIIPOCOB.

7.6. TIpM TOBTOPHBIX OOpAIIEHHSX MOAOMPAIOTCH HMMCIOMMECS MATCPHATIBI no jeny
3aABUTCIIA,

77. B xoje JMYHOrO IpHeMa TPaXIaHHHY MOXKeET ObITh OTKa3aHO B JaJTbHEHIIIeM
paccMOTpeHHH OOpaIleHHs, el €My paHee GBI JIAH OTBET MO CYIIECTBY IIOCTABJICHHBIX B
obpalieHuH BOTIPOCOB.

8. PaGora ¢ ofpaumeHusiMH, OCTABJICHHBIMH HA KOHTPOJIb

8.1. ObpameHns, B KOTOPBIX COJCPIKATCS BOTPOCHI, HMCIONIAE 0osbIIoe OOMECTBEHHOES
JHAYCHWE, COOBIAeTCsl 0 KOHKPETHBIX HAPYIICHHAX 3aKOHHBIX MPAB M MHTEPECOB IPAiUIaH, KaK
npasusio, crapates Ha KOHTPOJIb.

8.2. Ha KOHTpPOJBHBIX OOpAIIeHHsX CTABATCS MOMCTKH «KOHTPOJIb» u «IIOJJIEXKAT
BO3BPATV».

8.3. JIO/WKHOCTHOE IIMIO — HCTIONHMTENh B YCTAHOBJCHHBIC CPOKHM paccMarpHBact
KOHTpONbHOE ~oOpamenue, HHQOPMHPYET O pe3yibTarax sapeqyromero  MJIOY 6o
3aMECTUTENS, TOTOBHT OTBET 3aABHTEIIIO.

84. Fcim B obpameHHSX TOCYAapCTBEHHBIX — OPraHOB — COJCPIKATCH pOCHObI
nporHOPMHPOBATE HX O PE3YJIBTATAX PACCMOTPEHMSI IPAXIAH, TO UCIIONHHTEIR TOTOBUT OTBET
w uM. Kak mpaBuiio, 3TH OTBETHI MONMCHIBAIOTCS 3aBEYIOIIHM MJIOY. 3asenytoumit MJIOY
BIpaBe TPEUIOKHTE HCIOTHATENO TPOJOIKATE paboTy ¢ NpPOBEICHHUEM JOTIOIHUTEIBHBIX
[POBEPOK MJIM TIOCIE MOIMHCAHMS OTBETA CTIHCATH MATePHAIBI 110 pe3yIbTaTaM PacCMOTpPEHUS
oOpatueHus «B neno».

8.5. O6paileHHe CYATAETCS MCTIOJHEHHBIM M CHHMAETCs ¢ KOHTPOJIA, €CJIM PACCMOTPCHEL
BCE TTOCTAB/IEHHBIE B HEM BOTIPOCHI, TIPUHATEI HEOOXOINMBIC MEPBI, 3asiBUTCIISIM JIaH OTBCT.

8.6. ITucpMeHHBIe 0OpalleHns, Ha KOTOPBIE [Jal0TCs MPOMEKYTOUHBIC OTBETRI, C KOHTPO/IS
He cHEMatoTest. KOHTPOIb 3aBepIIaeTest TOJBKO TOC/Ie BEIHECCHUS M TIPHHSTHS MCHEPITBIBAIOLIIX
Mep TIO Pa3pellcHHIO TPEIJIOKCHUS, 3aABJICHAS, KanoObl. PemmeHne o CHATHH € KOHTPOJA
npuHAMaet 3aeaytomui MJIOV.



8.7. KoHTponbHble 0OparieHus T0JDKHBI COJIepKaTh KOHKPETHYIO H HETKYIO HH(pOPMALIHIO
110 BCEM BOTIPOCAM, TIOCTABICHHBIM B OOPAILCHUAX TPAKIAH:

- eclM CPOKHM PACCMOTPEHHS MPOMICHBI, TO JOJIKHBI GBITH yKa3aHbl MPHYHHBI W
OKOHYATENbHAA JaTa pACCMOTPEHHs, 10 HCTEUEHHH KOTOPOH OYIeT AOMONHATEIEHO COOOIIEHO 0
npojienanHoii padore;

- B OTBeTe NOJIKHO OBITH YKAa3aHO O TOM, YTO 3asBHTENb B TOH HIH HHOH bopme
MpoMH(OPMHPOBAH O Pe3yJIbTAaTaX PACCMOTPEHHMS;

- OTBET 3asiBHTEJIIO MOAMHUCHIBAETCS] PYKOBOIMTEIICEM;

- K OTBETY TPHUK/IA/(BIBAETCS OPUTHHAT PACCMOTPEHHOTO obpalleHust TpaXk/IaHWHa, eCITH Ha
nem cront mram «[TOJJIEXUT BO3BPATY ».

9. KoHTpo/ib c00/1101eHHsl TIOPSIIKA PACCMOTPEHMS oOpamenui

9.1. JIo/KHOCTHOE JIMIO B TIpPEACTax cBOElf KOMIIETEHIIMH OCYIIECTBIACT KOHTPOJb
coGmo/IeHUsT TIOpsiika paceMOoTpeHust oOpallleHnH, aHaIM3HpYeT COACPIKAHHME, MOCTYMAKIIHNX
obpaimeHnii ¥ MHPOPMHPYET  3aBEAYIOLICrO MJ/IOY © HapymeHHsiXx HCIOIHATEIBCKOH
JIMCITUTUTHHBL

9.2. 3asexyroumii MJIOY npHHEMaeT Mepbl IO CBOSBPEMEHHOMY BBIABJICHHMIO H
YCTPAHEHHIO IPHYMH HapyLICHHS [PaB, ¢cB0OO;1 ¥ 3aKOHHBIX HHTEPECOB I'PAX/IaH.

9.3. JIuua, BMHOBATHIE B HApYIIEHHH TIOPsIKAa PACCMOTPEHHA obpatieHad rpaxiaH,
MATOKEHHOTO B HAcTosmeM IIOJOKEHHH, HECYT OTBETCTBEHHOCTB, MPEIyCMOTPCHHYIO
3akoHoaarebeTBoM PD.

10. Xpanenue MATEPHAJIOB 110 00PATIEHUAM IPAAJIAH

10.1. OTBETCTBEHHOCTh 3@ COXPAHHOCTb JIOKYMEHTOB MO OOpAllCHHAM IPakKIaH
posnaraercs Ha cekperaps MJIOY.

10.2. 3aseayrowmit MJIOY wumeer mnpaso, MpH HE0OXOIMMOCTH, MCIIOJIB30BaTh B
CIPABOYHBIX M HHBIX HETISX TIPEIOKEHHUH, 3asBJICHAI | JKa100 rpakiaH.

10.3. VCTaHABIMBAETCS CPOK XPaHEHHS NPEUIOKEHWH, 3asBieHH, *anob rpaxiaH H
JIOKYMEHTOB, CBSI3aHHBIX € WX PAacCMOTPEHHEM W PaspemeHHEM — 3 roma. B HEoOXOmMMBIX
clydasX OKCIIEPTHOH KOMHCCHEH MOKET GBITH TPUHATO pEIIeHHe 00 YBEIMYCHHWH CpoKa
XpaHeHHst UM O OCTOSTHHOM XpaHeHUH Hanbosiee MEHHBIX MPEUI0KEHHH TPaKIaH.

10.4. Ilo WCTeUEeHWH YCTAHOBJICHHBIX CPOKOB XPAHCHHS JOKYMCHTBI IO TpPCIUIOKCHUIM
3asIBIICHHAM H Kano0aM TPak/IaH MOUICKAT yHUYTOXKCHHMIO B COOTBETCTBHH C yTBCPIKICHHLIM
De/epanbHOM apXuBHOH ciyx0oi Poccnu 06.10.2000 1. IlepeyHeM THIIOBBIX YIIPaBJICHYCCKHX
JIOKYMEHTOB, 0GPa3yIOLIMXCs B G TENbHOCTH OPraHH3aIH, € YKA3aHHEM CPOKOB XPaHCHHA.

10.5. Xpanenue €71 y HCTIOJTHHTENICH 3a1peacTCst.

10.6. OGpaieHus TpaxaaH MOTYT HAIPaBIATECSA B apXUB 0e3 pacCMOTPEHHS, €CIIH B HUX
CoJlepIKaTesi PACCYMKACHUS 10 H3BECTHBIM npoGiieMaM MM TIOIHUMAIOTCS yKe PEIICHHBIC
BOIPOCHI, HE TPeOyIOmKe JIOTNOIHHTEIBHOTO PAacCMOTPEHMA, a TAKKE OeCCMBICIIEHHBIE 110
COICPIKAHHIO.

10.7. Pelrenue 0 CIIMCAHUH YKa3aHHBIX 0OpalleHui IPUHUMAET 3aBeTyIOMHH MJIOV.




IIpunooicerue 1

k ITOJIOJKEHHIO

«O nopadke paccmompenus 06pawyenui paxcoan

8 MIIOV «demckuii cad Ne51 «Hebypawikar

®OPMA XYPHAJIA

perucTpanuy oOpaieHni rpaxian
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Damunua,
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epasicoanuna,
nOYmMogoll

aopec

Buo
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nucsMenHoe)

Kpamkoe
coodepaicanue

Pesonoyus
U KOMY
HANpasnex
QOKYMeHm

Hoonuce
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noayyeHuu
doKkymenma

Ommemxa 00
UCHOTHEHUU
QOKYMeHma

Ommemka 00
OMAPABTEHUU

QOKyMeHma 6 0eno




IIpunoowcenue 2
k HHOJTOKEHHIO

«() nopadke paccmompenus 06payerull 2pancoan

6 MIHOY «demckuii cad Ne51 « Hebypamwrar

KAPTOUYKA JIMYHOTO IIPUEMA I'PAJKIAH

3aBCAYHOLHIHM JETCKHM Ca/IoM

Jara npuema
@®.H.0. rpakaaHHHa
MecTo paboThl
Jomaunuii anpec
Tenedon
CopeprkaHue yeTHOTO oOpalleHHs

Pe3ynbTaT paccMOTPEHHS YCTHOTO 00paIleHH s IpaKIaHuHa

1.Komy ornpapieHo (pe3onouus)

2. Jlata ucronHeHus
3. JlononHuTesbHbIH KOHTPOIIb
4, CHATO ¢ KOHTPOJIA
5.PesynbraT
6./lara, 10JBKHOCTD UCIIOHUATEIIA

7,07 rpaskJaHMHa NPHHATO NHUcbMeHHOE 3aaBienye (IIpunaraercs)

Bx.Ne o1 « » 20 T




